PowerPoint 2003 for Students The University of Akron

Lesson 5: Adding Transitions

Overview

Transitions are special visual effects which may be applied to a particular slide or used to move
from slide to slide. This lesson covers transitions within a slide, which are activated when a
particular slide is introduced. Transitions can add strength to a presentation. The type of
transition can be changed after it has been added as can how long the special effect lasts, and
what type of sound, if any, occurs.

To see if a slide has a transition applied to it, go to the Slide Sorter view. Under every slide

containing a transition, there appears a transition icon. This icon can be clicked to preview the
effect.

Objectives

The student will be able to:
» Add transitions within a slide
> Preview transitions within a selected slide
» Add transitions between slides
» Preview transitions between slides
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Transitions Within a Slide

Action Steps — Adding Transitions

What to do

What happens

1.  From the folder My Documents open the
appropriate presentation.

2.  From either the Outline or Slide Pane
click the slide to receive the transition.

Selects the slide.

3. From the menu bar trace to Slide Show.
From the drop-down menu trace to and
click Custom Animation.

The Task Pane opens in the Custom Animation
segment.

4.  Click on the Title of the slide to select it.
Click the now active Add Effect button

& add Effect "l Trace to the sub-menu

Entrance and click a transition. For
example, try Fly in.

Selects the Title and chooses an entrance effect which
immediately previews on screen.

5. Click in the bulleted list area of the slide
to select it. Now trace to the Add Effects
button. Trace to the sub-menu and click
Entrance. This time trace down and
click More Effects.

Selects the bulleted list and opens the full list of
entrance effects from which to choose.

6. From the Add Entrance Effect dialog
box select a transition type. For example,
click Dissolve In. Click OK.

Applies the selected entrance effect to the bulleted list
and immediately previews it.

7. Notice the numbers in squares alongside
each item in the text area. Compare it
with the list in the Task pane. Expand
the list in the Task pane by clicking on
the downward pointing double arrow.

Indicates the order of the effects for this particular
slide.

8. To preview the transition again, navigate
to the bottom of the Task Pane and click

-
the Play button ﬂ.

The entire list of transitions for the slide previews.

9. Experiment by adding transitions to the
next slide.

10. When finished adding transitions, click
Save.

Saves the file and all current selections.

11. If finished with PowerPoint, click Exit.

Closes PowerPoint.

14 Remember too much action may begin to bore the audience.

Use the animation

effectively but do not overdo the effects. As well, some animations may not be suited
to the audience, so select carefully. Lots of swirls and flashing lights may disturb
some viewers.
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Transitions Between Slides

In some instances, transitions (special visual effects) may occur between slides to create a more
flowing presentation. These transitions may be used in addition to those which occur within an
individual slide. The action of a transition may hold the audience’s attention and move them
forward in the presentation sequence. As well, transitions allow the presenter to pace each slide

automatically.

New Terms

Slide Sorter View

The Slide Sorter View provides thumbnails (reduced
images) of slides in a presentation in a gridded format. Such
a format allows for easy reorganization or rearrangement of
the slides.

Transitions

A transition is an effect which works between slides to shift
from one to the next.

Slide Transition Button B e

This button, which opens the Slide Transition dialog box, is
on the Slide Sorter Toolbar.

Slide Transition Task Pane

Within the Slide Transition Task Pane one selects visual
or audio effects to be assigned to a slide.

Apply to All Slides

Apply to All Button

To set selected transitions for all slides in the presentation,
click the Apply to All Slides button in the Task Pane.

Transition Icon

In the Slide Sorter View, the Transition Icon identifies
which slides have transitions; clicking on the icon below a
particular slide, allows one to preview that slide’s transition.

Random Transition Option

From the Slide Transition Task Pane section, Apply to
selected slides menu of effects, one may select Random
Transition. This option allows PowerPoint to assign a
special effect randomly to a slide when it appears in a slide
show.
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Action Steps—Creating Transitions between Slides

Path/Panel Action to be Taken/Comments

[&] Miciosoft PowerPoint - [FinalPresentation.ppt] T =100

1. From the My Documents folder, | [5 5 a ver i funs i supsion wion b sooim : =R
open the file to be edited. DEEAR(EDT I bR oo B -3

B[R Notes... | [ Transtion (24 Design "5 New Siide _

2. Change from Normal View to Slide | | n®.
Sorter View. M _ R N -
3. Click the first slide. ol . =

4. From the Slide Sorter Toolﬁ

click the Transition button.

el Orontaton

e : 5
¥ One can also access the
Slide Transition Task
Pane via the Slide Show
menu while in Slide
Sorter View or from the
Task Pane pull-down

arrow.. L i

Opens the Slide Transition dialog box.

. oy [€] Miciosoft PowerPoint - [FinalPresentation. ppt] i (o] x|
5. The Sllde Transition Task Pane @) Fe Edt View Insent Fomat Tooks S\ige Show  Window Help  Aciobat e - x
opens on the right. Available | D#Hes s saas o - -

.. . . @ @5 EjNotes... | [ Transiton [ Desion T New Slide
transition selections are listed-under |
the segment: Apply to selected | [~ —

slides. peia i

6. Scroll down and click to select a
transition. For example, choose
1 - 3 Checkerboard Across
Box In. - Checkerboard Down

N.EW. Employee Comb Horizontal
Orientation Comb Vertical

€ % Side Transiion - x
o The NEW. meosophy—‘ Apply to selected slides:

- Mausion smtamant No Transition

5 History
)

Blinds Horizontal
Blinds Vertical

Box In

o Futtre Goats i Beneiits
- MeravamoNt pras Dhastan [

Cover Down

Cover Left
Cover Right

Modify transition
Speed: [Fast -
Sound: |Applause -
I™ Loop until next sound
Advance slide
¥ on mouse click
I Autometically after

¥ AutcPreview
BET |
Slide Sorter Blends
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Path/Panel

Action to be Taken/Comments

7. Notice that in the second section of

the Slide Transition Task Pane,

the

section
Transition

the

entitled,

default

Modify
setting

shows the Sound field. To select a

sound, use the pull-down menu.

[€] Miciosoft PowerPoint - [FinalPresentation.ppt] P[] 3
@ Fle Edt View Insent Fomat Tools SideShow Window Help Acrcbat e =i
D8 gRY R B s -l@.
B | [ Notes... | [ Transiton ZF Design =) New Slide _
nE.

4@ % Slide Transition >

selected slides:

N.EW. Employee
Orientation

Phiiosophy
.

"

. Blinds Vertical |
h g Box In

2o - J Box Out

Checkerboard Across

Checkerboard Down

Comb Horizontal

N.EW. Employee

i Benefits
Orientation

o Futtre Goats
Comb Vertical

Cover Down
Cover Left
Cover Right

Modify transition
Speed: [Fast
Sound: |Applause
I™ Loop until next sound
Advance slide
¥ on mouse click
I™ Automatically after

Apply to Al Slides
» Flay | (BT side Show

¥ AutcPreview
BET |
Slide Sorter Blends

By default there is a designated audio effect.

8. Clicking the Play button at the
bottom of the Task Pane previews
the affect.

In the example, applies the Box In and Applause
effects to the selected slide and demonstrates it.

9. Click the next slide.

10. From the Slide Transition Task
Pane scroll down to and click to

select

another

transition.

For

example, choose and click Split
Vertical In.

L | Slide Tranzition * X

Apply to selected slides:

-

Shape Diamond
shape Flus

Split Horizontal In
Split Horizontal Cuk

Split Yertical In

Split Yertical Cuk

Skrips Left-Diowin

Skrips Left-Up

Skrips Right-Down -
Strips Right-Up

Uncover Down

ncower Left

-
1L { T O =

In the example, the Split Vertical In effect, similar to
a theater curtain closing, is applied to the selected
slide.
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Action Steps—Applying Random Transitions to Multiple Slides

Path/Panel Action to be Taken/Comments
. . [€] Miciosoft PoweiPoint - [FinalPresentation. ppt]
1. In the present presentation, click the | [6 o e v et foom o s v oo seots
next slide DEHRE SRY AT - o m o5
‘ G | [ Notes... | [ Transtion [ Design (3 New Side _
nE.

N.EW. Employee g History ig The NEW. Phiosophy
Orientation

. Masstan Smtamant

N.EW. Employee
Orientation

2. NOW h()ld dOWn the Shift key and [€] Miciosoft PoweiPoint - [FinalPresentation. ppt]

@) Fle Edt View Inset Fomat Tools SlideShow Window Help Aciobat

click slide the fourth slide from the | tEEes SRy tma & o - e -

slide select in the previous step | 2 B
[Shift +Click]. For example, Click S
slide 2, then hold down the Shift | |z e e

key and click slide 5.

i Fuiture Goals i Benefits N.EW. Employee
. ONE Press oMston ‘ = Qrientation
e erar
v = P
o .Lfm_w:
[ =]
2.
4 5 3

In the example a range of slides is selected from
slide 2 through 5.

X

3. From the Slide Transition Task
Pane upper section, Apply to
selected slides, trace down-the end
of the list.

4. Click Random Transition. (This | |[;

N.E.W. Employee g History g The NEW. Phitasophy
Orientation ot

means any of the available || [#"" »
transitions ~ may  appear  in R~ :
conjunction with this slide during a - ) - :
presentation.) ' ' " :

N.EW. Employee

g Sonefits ok
Orientation

4 5 6

In the example applies random transitions to the
selected slides.

Version 2005.10.10 Learning Technologies/Software Training Services Page 33
©2005 The University of Akron. These materials may not be reproduced in whole or in part without the express written
permission of The University of Akron



PowerPoint 2003 for Students

The University of Akron

Action Steps—Previewing Transitions

Path/Panel

Action to be Taken/Comments

1.

Click the Transition Icon under the
first slide.

N.EW. Employee

g Histary
Orientation

. The NEW. Phiosaphy

AT
iRy

g Future Goais i Benefits

4 5 6

In the example previews the Box-In effect for the
slide.

Click the next slide.

Go to the bottom of the Slide
Transition Task Pane and click
Slide Show.

(€] Micaeall PownePomt - [FinalPrezsnt ation ppl] ¥

(] e - @,

1olx]

Insent Fomar  Jeol  Sde Show

€ % Skde Tiansixn Vg

Apply to selected shides:

Modify transition

Speed: Fast

Sound: pplure
I~ Loop unbd next sound
Advance shde
7 Oriwouse dick
™ Auscenstically sfter

wlv |

tiend

In the example previews the Split Vertical In
effect selected for this particular slide and the
Random Transition effects for each of the next
three slides.

Once the Slide Show has completed
and the Slide Sorter View is
returned, click Slide Show again.

In the example previews three different visual
transitions for slides 3 through 5.

Review the slides shown in the Slide
Sorter View.

Notice there is no transition icon and,
consequently, no transition effect associated with
some slides.

XN

Go to the menu bar.
Click File.
Scroll down to Save.

After the file is saved, if finished with
the final, scroll down and select Exit.

Saves the current presentation and then exits
PowerPoint.
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